INSTRUCTIONS
ONLINE REGISTRATION

On our corporate website www.hindustanpetroleum.com (Most Sought
Links) a link is provided for ‘Vendor registration’. The portal has been
revamped to facilitate vendors for updation of latest information like Change
in company profile, Increase/decrease of Financial status, Addition/deletion
of ltem class etc.

The process for updation of details and for new registration is illustrated

below:

Home page revised in “Vendor Registration” link as below:

VENDOR REGISTRATION.
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‘e@vVvivartan

Redeﬁr”ng Procurement Existing Vendor/Supplier: Login

e Password

New Vendor/Supplier: Sign Up/ Login

o /

There are two options for login:

A) New Vendor/supplier

B) Existing vendor/ supplier.




For Option A:

Vendors who have registered as new Vendor thru’ online Vendor
Registration Application on Portal and their 8-digit Vendor Code was
generated through VMO approval process need to access

New Vendor/Supplier

Login option using HP Application and password (password of online
Vendor Registration Application sent to e-mail) to submit application.

| Salect T

New Vendor S Supplier: Sign Up) Login
Application No*

Password *

SOBMIT
Existing Vendor/Supplier: Login

After login the Portal, select and complete all the Forms and submit.

For Option B:

Vendors who were manually registered in JDE directly by HPCL can
use option of Existing Vendor/Supplier login screen, can submit KVY
application through the same screen using 8-digit Vendor code and
(e.g. 28000012, 27100000 etc.) with BTS password for updation of
details.




Following is the screen shot:

1. Basic Information:

Finamvid! Detaily ™ /
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OEned FHEVENLE SiTans © ;
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Finak Conhrmatan /

Registration *
Supply / Service / Contract

Categorias ™
Registerad Items = Vil
Financisl Detadls = s
Licenses Details = 7

Other relavant detais ® il
Attachments {Soft Copy) *

Z
Payment Details = 7
Declaration ™ /

Final Confirmation e
Communications from HPCL

7

Canspany Hams

[Complets rame of t2e Comaany 8 redeered 1o be
pretes on CRaquelD)

Vrar 0 Establihament

Type Of Reghitration

Statun

PARNCE

TATE STESL

o i Type
Tepe of Coganaeton | Co-Cperaties Socwty |
Whethes Yimsad| scats [ndunliy YES: 0
e Type
. s KO
MSME T | Natroral Smad Scabe indusna. " |
MEME Reg Ma. | JLETHSHE
HFME Erpstraton Tfectice Owie  02000/2018
SAVE | PRINT
i ffice Address:
2. Registered Office Address:
Registered Office Add
Address 1 314 BHAGIRATHFTRA
Address 2 INDORE
Address 3
ity INDORE
District
Pin Code / Zip Code 452003
State [Fadhya Pradesh *]
Country India b4
Contact Person Ratul Barsh
Designation MERBFEr
Phone s 022 B 2s192574
Mabile 9619501681
Email ID ratulhpclin
Wabsite
I3 Correspondence address same as Registered
address 3 Yes * Ho
Are you & Manufacturer 7 If Yes, provede factory W -
ddress b e
SAVE | PRINT |

Logout




3. Primary location for Registration: Filled up the secondary HPCL locations. ( by

clicking on .Click Here if you like to do Business in Other HPCL Locations (Secondary) )

SELECTED SBU / LOCATION / CITY / STATE

TATA STEEL

O

5 5 Y ST
B T & LOCNCD SBU LOCATION (=] ATE

i = = 145138 LUBES SCCL-RG 1 ALIE ANDHRA PRADESH
R;E'J"‘ AR AT 14320 LUBES SCCL-0C2 ALIE ANDHRA PRADESH
4 14524 LUBES SCCL - YELLANDU ALIE ANDHRA PRADESH
Primary Locatio 11711 RETAIL BARAUNI 10C TOP BARAUNI BIHAR,
Rgetiation 11712 RETAIL BARAUNI POL IRD BEGUSARAL BIHAR
Supply / Service / Cantract 12679 LPS BARAUNI LPG BARAUNI BIHAR

7 Your action on this Menu is Complete, please go to the Next Action from the Menu (Left side).

Categories =

7 To Clear all and New Selection Please Click Here.
Registered Items =

Financial Dataile = # _PRINT |
Licenses Details ™ f

Other relevant detaiis = )

4. Supply / Service / Contract Categories:

. Impoartant Hote: Please use Internet Explorer for Operating on this Screan,

Hatw: Pease Prewd Conkral KEY Lo Select Multipla Jieme.

Frpatt Seiect Suppiy CAUOHOry -
ADMIN SUFRLY

CARLES-WIRES HCCESS R E?S-_:JPPLW
CHEMICALS
CIviL COMSTRUCTION MaATERLAL BINES

| == | =<
H

Salestad Sudiiy CTHEGDrY -




BEFVICE

Pt Soied Soroce -
ADMIN FACILITEES MANAGEMENT SEEVICES |
ADMIN HORTICLILTURE

AN INDUSTRIAL SECURITY

Flease Select Senice
ELECTRICAL sERVICES

ADHIN SERVICES
CIVTL SERVICES
CWR-LPG SERVILES

IMSTRAUMENTATION SERVIDES
IT/TELECOM SERVICES

LOGESTICS

> | x|

Lontrmcl Calogpury

Mease Select Cortract R
ELECTRICAL WOAKS
INFTRUMENTATION WORKS
[T/TELECOM WORKS
MECHANICAL WORKS

METAL WORKS

NON-METAL WORKS

PAINTS B COATS WORKS
SAFETY WORKS
TUBULARS-WERKS -

Flesse Sehzt Contipst -
CIVIL WORKS

Selected Controct Cateoory

_SAVE |




5. Registered Items:

TATA STEEL

W)
upply / Service /

Basi
Registered Office Address
4
Prmary Location For
Registration

on

5

Categaries Z

Registered Items .f

Licenses Details * /’

Other relevant details = /
Attachments {Soft Copy) *

&

Input for Item under

“Factory address is mandatory if the Type selected is Manufacturer,

| E— e e |
Lem Rescriation {Re'in Lakns) (Rei L) Ives e (i 100 char)
SAVE

B0 Lot Dascps o8 (Roiniaks) (imiakss s Nsic  BeR e char)

[10 "1 e | v [E==] [voc. atrached
CABLE TRAY- INSTALLATION-380201 ¥ I i85 | 10 INa’ﬂ v I\'ES ¥ I Doc.attached :

DISTRIBUTION BOARD- OTHERS-360750 ¥ | 15 35 [va - [fEs*] [boc. attached

10 | [ [ v [xes *] |poc. attached

] s | s [ *] [¥es¥] |poc. attached

PRINT| UPDATE | DELETE |

6. Financial details:

TATA STEEL

Basic Informati

Registered Office Address *

32

Primary Location For
Registration * /2

Supply / Service / Contract

Categories * é

Registered Items

Financial Details * é

o

Licenses Details

Financial Details

Net Profit (Rs in Lakhs) Annual turnover (Rs in Lakhs)

————— ——
| | [ —
— ————
R — L |
= —
\ | |

Supporting Document for Financial Details Change Choose File | Mo file chosen

HPOOOG4739 reReg 2019 11 01 11 58 04.zip
Job dling Capacity

walue of the largest single order executed in the last 7 years (Amount in INR) iggﬂjggu |

SAVE | PRINT

* Copy of Audited balance sheet and profit loss copy needs to be submitted along with the form mandatorily.*




7. Licenses Details:

TATA STEEL

Basic Information *

Registered Office Address *

Primary Location For
Registration *
Supply / Service / Contract

Categonies *

Registered Item: ‘é

Financial Details *

-

Licenses Details

Other refevant details * 'f
Attachments {Soft Copy) *

Statutory Licenses / Registration Details :

[SGQL0204] FO111 in PRODDTA type *FILE not found. Cause , , ... : FO111 in PRODDTA type *FILE was not found. If the member name is *ALL, the table is not partitioned. If this is
an ALTER TABLE statement and the type is *N, a constraint or partition was not found. If this is not an ALTER TABLE statement and the type is *N, a function, procedure, trigger or
sequence object was not found. If a function was not found, FO111 is the service program that contains the function. The function will not be found unless the external name and
usage name match exactly. Examine the job fog for a message that gives more details on which function name is being searched for and the name that did not match. Recovery .. . ;
Change the name and try the reguest again, If the object is a node group, ensure that the DB2 Muitisystem product is installed on your system and create a nodegroup with the
CRTNODGRP CL command. If an external function was not found, be sure that the case of the EXTERNAL NAME on the CREATE FUNCTION statement exactly matches the case of the
name exported by the service program. Error in Page !!

Please enter all the licenses available by choosing from drop-down box. Any details not provided would mean that
the specific license is not available with the applicant.

8. Other Relevant Details:

TATA STEEL
Registered Office Address *
é.

Primary Location For
Registration ® 4/2

Supply / Service / Contract

Categories * &

Registered ltems '-/Z
Financal Details * ‘/2

Licenses Details

License Type Details
I——-—— Select ----- hd | | !
|- select - v | | |
[-—— select = v] [ |
[ select ----- v [ |
I——-—— Select -—--- b | | |
[-— select - v] [ |
I——-—— Select ----- v | | |
[--— Setect - v] [ |
[ select - v [ |
|--— setect -—--- v | | |
ces details & Experience
R G Fese e
Mang Status
Permanent Employess” 10
Qualfied Employess (Engineer)* ]
bon Enginesr Employees™ 5
Supervisors™ 2
Engaged Employees” 5
Others” 3
Total Emplovees™ 7
SAVE| PRINT|




9. Attachments (Soft Copy):

Attach ts (Soft Copy)

TATA STEEL DOWNLOAD GST
DOWNLOAD PAN CARD
DOWNLOAD AUDITED BALANCE SHEET FOR LAST 3 YEARS

DOWNLOAD LARGEST SINGLE ORDER
Basic Information

3 How to upload the FILES ?2? Select The File(s) and compress it in ZIP format
Registered Office Address * 1t should be Only ZIP format Size (each less than 1000 KB).
Click on Browse Button and select the file and Click Upload Button To Save

Primary Location .Fnr s | Choose Fike_J Mo file chosen
Registration * é . _(R.equwred *3
Supply / Service / Contract PAN CARD: (LRC:TD::?E) | Mo file chosen
Categories = & | ‘Choose F ] Mo file chosen
AUDITED BALANCE SHEET FOR LAST 3 YEARS: e
quire
Registered Items * e et y
s 2 LARGEST SINGLE ORDER: (chﬂmjllf) | Mo file chosen
> quire
Financial Detaits +£Z SHOPS AND ESTABLISHMENT REGISTRATIGN: | Choose File | No file chosen
NSIC REGISTRATION CERTIFICATE: [ Choose File | No file chosen

Licenses Details *
MSME CERTIFICATE: Choose File | Mo file chosen
Other relevant details * SC/ST CERTIFICATE: Choose File | No file chosen

Attachments (Soft Copy) * 1BR LICENSE: | choose File | N file chosen
: CREDIT WORTHINESS FROM BANKER: | Choose File | No file chosen

f MAJOR CONTRACTS INCLUDING COMPLETION CERTIFICATES/PROOF OF PAYMENT CERTIFICATES FOR |m Mo file chosen

Payment Details * COMPLETED JOBS:

10. Payment Details:
I

T Please select the Payment Mode

R

red Officn Add

KYV Registration does not require any payment. You can proceed with the other steps in registration process

Please note that MSME Vendors are exempted from payment of registration fee




11. Declaration:

9

Declaration
1, We do hereby declare that the entnes made in this application form and the enclosed attachments are true to the best of my/our knowledge. This applicabion is made by mefus on behalf
of TATA STEEL in the capaaty of Manager 1 /. we confirm that 1 [ we are duly authonsed to submat the same &ny information provided herewith, f found false at a

later date shall make us hable for disgualification / Hobday bsting f Black ksting. 1/ we further confirm that the licant firm/ company has not been del:sted / blackisted by any
Government Qrganization / Public Sector Undertalong in the past and are not on a holday fist of any such orgenzations presently. I/ we understand that HPCL reserves the right to reject
any [ all or sccept any applicabion without any reason whstsoever,

Hard copies of all supporting documents needs is being submitted along with tha application form

Name: chD
(Enter Full name)
Designabon: Manager

Place: Mumbai
Date ; 01/11/2019

7]

Final Confirmation is a mandatory step to be done for submission of registration application. Please exercise it from the left
menu

Final Confirmation

Submit




Approval Process:
» Vendor Management Officer (VMO) verify the documents
submitted by prospective Vendors.

> Proposals for approval of Applications made for accepted
Applications and with all supporting documents submitted by
Vendor.

» Additional documents are sought if found inadequate by VMO
with deadline for submission of documents.

» The Proposal submitted to Vendor Management Committee for
approval as per Corporations Guidelines

> After Approval of proposals, Applications are updated in the
Vendor Registration Portal for creation of VA codes.

> VA codes are intimated to Vendors thru’ e-mail & letters.




